
RESOLUTION NO. 89-08 

A RESOLUTION OF THE LODI CITY C O U N C I L  
A P P R O V I N G  THE MODIFIED CLASS SPECIFICATIONS AND TITLE CHANGE 

FOR SERVICES DIVISION MANAGER IN THE P O L I C E  DEPARTMENT 

RESOLVED, t h a t  the City Council o f  the City o f  Lodi does hereby approve the 
modified class specifications and  t i t l e  change for  the Services Division 
Manager i n  the Police Department, as shown on Exhibit A attached hereto and 
%hereby made a p a r t  hereof. 

Dated: January 18, 1989 

I hereby ce r t i fy  that Resolution No. 89-08 was passed and adopted by the 
City Council o f  the City of Lodi in a regular meeting held January 18, 1989 
by the following vote: 

Ayes : Council Members - Hinchman, Olson, Reid, Snider and 
Pinkerton (Mayor) 

Noes : Council Members - None 

Absent: Council Members - None 

7 ibkl -4 ;;: /y&p& 

Alice M. Reimche 
Ci ty  Clerk 

89-08 



J a i i q  18,  1989 

DEFINITICN : 

To su-ise, schedule and coordinate the operations of the public 
safety d_rsptCh cer-ter, records center and jail; provides 
a b i n i s t r a t i v e  and technical staff assistance. 

Receives Ciirection f m  assigzed Police Captain. 

Eercises direct supervision over services division s’;af f .  

DCWPLES OF DUTIES: 

Duties nay incluze, but are not limited the follcwinq: 

Supervise, schedule and coordinate the ac t iv i t i e s  of dispatch, records 
ce?ter, j a i  1 operations an3 technical services - 
A s s i s t  b. preparing 3-d monitoring the Services Divisioz budget. 

AFprove and authorize divisional purchases. 

L i l a n e n t  and assist i n  fa-rmulating policies and operating proc&ures 
fGr d i s p t c h ,  records, j a i l  operations md techiiczl services. 

Gete-miie staffircj requiremts ad prepare work schedules for 
services division p-srsonnel. 

Pmvide 
staff. 

+trainkg dispatcher j zi ler/matrons and clerical s u p p r t  

Assist in mrqency dispatch of public safety prsonnel  as needed. 

Cocrdiia’e ard a s s m  r e s p n s i b i l i t y  for the nainteiance of a l l  
c m q i c t t i o n s  equiprent md l a w  enforcement cmpter systems. 

Coordinate recordkeepirig ac t iv i t i e s  k.=i%fieen r x o r d s  and the j a i l .  

Cm.plete perfommice evaluations on assicped staff - 
Y i k k ~ L i  ccsrplimce wit!! new laws, Ejolicies, ar,d prxedures. 

=-size tkat proper procedures are followed relative to j a i l  
c p r i z i o ~ s ,  w a r r a i t s  , m.d records. 



'ieseach, col lect  data md p r e p r e  a var i i ty  of s t a t i s t i c a l  ~ . d  
mitt&? reprts . 
Operate teletype machine t o  enter, d i f y  and re&ulieve data. 

Work with the general public ir, the &-€as of assicjnd functional 
responsibilities. 

Imest igats  prisoner a d  c i t i z e r  cazplairlts . 

QGALiFICATIOKS : 

The o?eration of public safety receiving cd t ransmit tkg 
camnunications equipent  and system-. 

wpartnen t regulations m d  laws prtzinfi-g t o  dispatch and ja i l  
operations. 

Principles and practices of office ranagenent, budget preparation and 
administration. 

Principles, cdes ,  reguiations and k w s  gov=&.q recods managenat. 

Cririli?al court procedures. 

A~~taxatod 1m enfzrcenent infomation systns . 
?rinci?les of sxprv is ion .  

S k i l l  To: 

X m a i n  calm i~ emergencies and respond quickly using qood judgement. 

T l m ,  organize and revi3w the work of subczdlllates. 

Ccsrarmnicate effectively,  kth orally and ir~ writing. 

~ s t a b l i s h  2nd m i n t a i ?  effective worlchg relatiorships w i t h  s ta f f  and 
the geyeral public. 

Follow verbal and w r i t t e n  ins'mcticns. 

Interpret and apply -rules and regula'' LlCES . 
Tpe a t  a speed necessary for adequate jcb perfoname. 



Aqy cambinaticn qcrivala-..t to  experiexe aiid education t h a t  would 
l ikely provide t??e required hiowledge and zbi l i t i es  wuulc? be 
cpalifyin5. A t3;pical canbination is: 

Eqmdence : 

Thw yezzs fall tiw experience as a Dispatcher Yatron/u'ailer. 

LICENSE : 

?Gssession of a valid California drivers license (class 3 ) .  


